Ordinance No. 11-0708
First Reading: 10/11/2011
Second Reading: 10/25/2011

STATE OF SOUTH CAROLINA) AN ORDINANCE OF THE TOWN OF SURFSIDE BEACH
)

COUNTY OF HORRY ) TO AMEND 8§2-20 COMPENSATION AND BENEFITS OF
)

TOWN OF SURFSIDE BEACH ) TOWN COUNCIL, 1(b) EXPENSE REIMBURSEMENT

WHEREAS, the Mayor and Town Council of the Town of Surfside Beach, in council duly
assembled on March 9, 2009, adopted Ordinance 06-0658 to establish expense reimbursement for town
council based on the Continental United States (CONUS) Rates index; and

WHEREAS, town council rarely travels outside the State of South Carolina; and

WHEREAS, town council has determined that using the CONUS Rates index has not been
applicable for travel within the State of South Carolina; and

WHEREAS, the Mayor and Town Council of the Town of Surfside Beach, have determined that a
flat rate of reimbursement for per diem expenses including meals, tolls, parking, and incidental expenses
is more efficient and cost effective for the town,

NOW, THEREFORE, that Section 2-20 Compensation and Benefits of Town Council, Paragraph
(b) Expense Reimbursement, is hereby amended to read as follows:

(b) Expense reimbursement. Any member of town council may receive payment for actual expenses
incurred in the performance of their official duties, subject to:

The Town of Surfside Beach will reimburse town councilmembers for reasonable business travel
expenses incurred while attending the annual retreat, official town business, and training. All business
travel must be approved in advance by the town administrator. Councilmembers whose travel plans have
been approved may request the town clerk to submit registration requests and make travel arrangements.
The actual costs of travel, lodging, and other expenses directly related to accomplishing business travel
objectives will be reimbursed by Surfside Beach.

Councilmembers are expected to limit expenses to reasonable amounts, i.e., amounts the councilmember
would normally spend if he or she were paying. Expenses that generally will be reimbursed and would
require a receipt include the following: Airfare or train fare for travel in coach or economy class or the
lowest available fare; car rental fees, only for compact or midsized cars; cost of negotiated rate for
accommodations at the host lodging hotel or motel; fares for shuttle or airport bus service, where
available, costs of public transportation for other ground travel; taxi fares, when there is no less expensive
option; mileage costs for use of personal vehicles at the current IRS mileage rate.

Travel Days Per Diem. When authorized to travel on official business whereby overnight lodging is
required, councilmembers shall receive a flat rate reimbursement of eighty dollars ($80) per day to cover
the costs of meals, tolls, parking, snacks, tips, and all other incidental expenses. Receipts for these
expenses are not required.

Note: Personal entertainment and personal care items are not reimbursed. Councilmembers who are
involved in an accident while traveling on business should promptly report the incident to the town
administrator. Vehicles owned, leased, or rented by Surfside Beach may not be used for personal use
without prior approval. A family member or friend may accompany councilmembers on business travel
when the presence of a companion will not interfere with successful completion of business objectives.
The councilmember is responsible for all expenses incurred by a companion. Receipts should be clearly
marked to identify expenses reimbursable to the councilmember.
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When travel is completed councilmembers desiring reimbursement should submit original required
reimbursable receipts and total mileage to the town clerk within thirty (30) days. Requests for
reimbursement that are not made in a timely manner may be denied. Abuse of this business travel
expense policy, including falsifying expense reports to reflect costs not actually incurred, is prohibited.

(Code 1969, 8§ 2-54; Ord. No. 91-0302, 3-19-91; Ord. No. 05-0588, 1-10-06; Ord. No. 09-0658, 3-10-09)

BE IT ORDERED AND ORDAINED by the Mayor and Council of the Town of Surfside Beach,
South Carolina, in assembly and by the authority thereof this 25th day of October, 2011.

Vicki W. Blair, Town Council

Ann Dodge, Town Council Q :

b

Douglas F. Samples, Town Coun Roderick E. Smith, Town Council

Mark L Johnson, Town Council

Attest:

Debra E. Herrmann, CMC, Town Clerk
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